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STEP 1

Click on Select Exam

STEP 2

Select which exam you are applying for. 

Please note the application window you are applying for. If you do not wish to sit for the 
exam in the listed window, please wait to apply until the appropriate application window.
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STEP 3

Click on Continue.

STEP 4

Select "Enter Work Experience".
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STEP 5

Convrm that you are actidely employes at your current po6ition.

As a reminder, candidate must be currently employed in the medical services profession 
for at least 12 consecutive months in the last 24 months for both the CPCS and CPMSM 
exam.

STEP 7

Enter the name of your current employer in the vels.
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STEP 8

Enter your po6ition name in the appropriate vels.

To avoid delays in your application processing, please accurately list your position title.
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STEP F

Enter your 6tart ans ens sate6. ,or your current po6ition9 plea6e li6t the
 current sate a6 your ens sate.

Please ensure your start date is accurate to avoid delays in your supervisor's approval of 
your application.
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STEP b

Plea6e uploas a socument 6upporting your current po6ition. Thi6 can
 Ve a re6ume9 Cj9 or setailes 'oV se6cription from your companyH6 R0
 separtment.
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STEP 1z

Enter your 6uperdi6orH6 email. To adois selay6 in your application proce66ing9
 plea6e en6ure their email i6 accurate.

As a reminder, it is the candidate's responsibility to ensure supervisor veri-cations are 
completed in a timely manner. If your supervisor doesn't receive an email from certi-ca@
tionknamss.org, asj them to checj spam and 9unj folders.
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STEP 11

Enter your 6uperdi6orH6 name9 title9 organiYation9 ans phone numVer.

STEP 12

Iou mu6t 6elect "Continue" in orser to procees.
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STEP 13

Select the sutie6 mo6t reledant to your current role.

STEP 14

Click on SuVmit 
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STEP 15

%n orser to procees9 all three meter6 mu6t Ve vlles. 0epeat prediou6 6tep6
 until all three meter6 6how "1zzA".

STEP 17

Click on  "Dss Pa6t Work Experience"9 ans repeat prediou6 6tep6 to
 complete thi6 portion of the application.
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STEP 18

Select "Continue" to procees.

STEP 1F

Plea6e enter a 6econsary email assre669 iseally a per6onal email assre669 to
 u6e if we are unaVle to reach you at your primary email assre66.
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STEP 1b

Plea6e enter your name a6 it appear6 on the godernment i66ues %q you will
 pre6ent on exam say. ,ailure to prodise your accurate name may re6ult in
 Veing Varres from 6itting for your exam.

STEP 2z

0eas the atte6tation thoroughly ans 6elect that you agree with all term6
 outlines aVode.
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STEP 21

To reNue6t an DqD accomosation9 6elect "0eNue6t Special Dccomosation
 for Exam". Iou will Ve reNuires to 6elect your accomosation ans prodise
 accurate ans thorough socumentation.

If you do not re"uire an accomodation, select NContinue to Payment.N
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STEP 22

Click on "Pay ,ee6" to pay your exam fee dia Cresit Cars.

STEP 23

To pay your exam fee Vy Check9 6elect "Pay Vy Check."
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STEP 24

0ediew the information Velow to properly procees with paying for your exam 
Vy check.

As a reminder, we are unable to review your application until checj payments are received 
and processed. It is the candidate's responsibility to ensure the proper issuing authority 
issues the checj in a timely manner. To checj on the status of your a payment, please 
contact infoknamss.org with the checj number and name of the issuing authority.
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STEP 25

To 6witch from a check payment to cars payment9 6elect the three sot6 in
 the top right hans corner ans 6elect "Pay Vy Cars."

STEP 27

Dfter you hit 6uVmit ans your 6uperdi6or derivcation i6 complete9 MD@SS
 6taff will rediew your application within 1z Vu6ine66 say6.  Plea6e sirect after
 Nue6tion6 aVout your application 6tatu6 to certivcation<nam66.org.
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