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STEP 1

Go to the Call for Abstracts Webpage

https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=VDVLFUUA
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 2

Click on "Join Now"
All those submitting an abstract must prst create a /roplejwoin as a ne. user in the Call
for Abstracts platformI fy dou submitteN an abstract last dear yor the MAS44 79th 
Annual Oonyerence in PortlandFOR Fyou should be able to use the same access 
information from last year. If you do not remember your access key, click the 
"Lost your access key?" button.

https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=VDVLFUUA
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=UIAMZTWU


STEP 3

You will be brought to your Account Pro.leU dpmate your inforqation in all 
the re4uestem .elms on this pageU

STEP ,

At the bottoq of this pageK create an Access (ey )Passworm5 to access your
  abstract subqission)s5U
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https://www.abstractscorecard.com/cfp/account/signup.asp?EventKey=VDVLFUUA
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 6

Click on Create Account

STEP v

You will be brought to the PriRacy Notice PageU 7eRiew the policyU
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP x

After reRiewing the policyK click the check bo8 inmicating your consentU

STEP -

ThenK sign the agreeqent with your e9signature
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 0

Click "Continue"

STEP 1!

You are now reamy to subqit your abstractV Press "Click here to begin a new
 abstract" to get startemU
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 11

Enter the title of your presentation

STEP 12

Ne8tK select the session category froq the mropmown listU
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 13

Click "Iiew Session Category mescriptions" to see a mescription of each
 categoryU

STEP 1,

Click "Subqit"
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 16

You haRe now createm your applicationU 'n ormer to subqit the applicationK
 you qust coqplete each of the , "tasks" on this pageU To beginK click
 "SpeakerU"
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 1v

You will autoqatically be ammem as the Priqary Speaker for this presentationU
 'f there will be another speaker)s5 presenting this session with youK you will
 amm theq on this pageU

STEP 1x

'n ormer to coqplete the "Speaker" task of the applicationK you qust upmate
 all speakers[ pro.lesU Click "Emit ]speaker naqez[s Pro.leU"
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 1-

Coqplete all the sections as proqptemU You will neem to proRime inforqation
 in the "Personal 'nforqation" sectionU

STEP 10

You will also be proqptem to inmicate if you haRe any releRant .nancial
 relationship)s5 to miscloseU
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 2!

dploam your resuqe or CIK anm then responm to the "Presentation
  E8perience" 4uestionsU

STEP 21

Click "Continue"
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https://www.abstractscorecard.com/cfp/tasks/authors/profile/edit.asp?EventKey=VDVLFUUA&TaskID=159883&SubmissionID=1726422&AuthorID=3285284
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 22

NowK you will be proqptem to proRime three referencesU ProRime their naqeK
 positionK organiOation anm eqail ammressU #nce you haRe ammem all three
 re4uirem referencesK click "ContinueU"
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 23

You haRe now coqpletem the inforqation re4uirem for one speaker
 )yourself5U 'f you haRe any ammitional speakers presenting this session with
 youK you will neem to amm the new speaker)s5[ inforqation anm click "Amm
 Speaker" )See blue bo8 anm Step :2, below
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


 

 
 
 

Adding additional speakers
STEP 2,

'f your seconm speaker hasn[t createm a pro.le for theqselRes on this 
websiteK you will be proqptem to coqplete their pro.le for theq )repeat 
steps : 1v 9 22 aboRe5U 'f they haRe alreamy createm a pro.lefor theqselResK 
their naqe will pop upU

STEP 26

#nce you haRe coqpletem the inforqation for all of your speaker)s5K click
 "SaRe SpeakersU"
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 2v

As you can see belowK once a task has been coqpletemK it will show a green
 check qarkU Ne8tK click "Session Cescription" to coqplete this section of
 the applicationU

STEP 2x

Coqplete all the .elms on this pageU
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https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 2-

#nce you[Re coqpletem all the section with your session inforqationK click
 "ContinueU"

STEP 2

Next, click "Learning Objectives"

0
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https://www.abstractscorecard.com/cfp/tasks/abstract/edit.asp?EventKey=VDVLFUUA&SubmissionID=1726422&TaskID=159882
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 3

Using the instructions on the page, type three learning objectives for your 
session.

STEP 31

Once you've added your objectives, click "Continue."

!
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STEP 32

Now on to the !nal taskm Click "ToMorrow's FSP  Skillsets and Core
 5unctional Areas"

STEP 33

Select the relevant ToMorrow's FSP® Skillets for your session. 6ou can read
More about NAFSS' ToMorrow's FSP®  Skillsets and Core 5unctional Areas 
on our website
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KMathis
Placed Image

https://www.namss.org/Tomorrows-MSP/Core-Functional-Areas-Skillsets
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


 

STEP 3

Once you've selected the relevant skillsets and core functional areas, click
"Continue."

6

 STEP 3,

Next, select the relevant ToMorrow's FSP® Core functional Areas  for 
your session.
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STEP 3

6ou have now coMpleted all re9uired tasks for the applicationm Click "Save 
SubMission

STEP 3

6ou can view a preview of your application by clicking "Click here for a 
preview of your abstract."

x

v
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STEP 3

Scroll through the inforMation to verify it is all correct. (f you have to Make 
any updates, click the session title naMe in the top left corner of the gray 
box )see iMage below<.

STEP 3

To Make any changes to your application, click "Update Abstract"

0

-
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STEP 4 

Once your changes have been Made, click "Save SubMission."

STEP 41

Once back at the task list page, you are ready to subMit your abstractm Click
"SubMit" in the top right corner of the page.

!
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STEP 42

Congratulationsm 6ou have subMitted an Abstract for the NAFSS 4qth Annual 
Conference and Exhibitionm

STEP 43

(f you would like to subMit a second abstract, just click "Click here to begin 
a new abstract."
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